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Filing Instructions for Annual Event Application

Tre Hargett
Secretary of State

Division of Charitable Solicitations and Gaming
Department of State

State of Tennessee
312 Rosa L. Parks Avenue, 6th Floor

Nashville, Tennessee 37243
Phone: 615-741-2555 ● Fax: 615-253-5173

sos.tn.gov/charitable

•  Application Period: July 1st through January 31st

•  Applications that meet the qualifications of the law will be submitted via the omnibus list to the 
Tennessee General Assembly by March 1st of each year.

•  Approved events can then be held between July 1st and June 30th of the following year based on 
the date submitted on the application.

•   During the regular application period, the Division uses the postmark/ship date to determine if the 
application was submitted in a timely manner.  If sending via the United States Postal Service, please 
make sure that a postmark is stamped on the envelope.  If using an express service (such as FedEx, 
UPS, etc.), please make sure there is a ship date on the envelope.

•  Please make checks payable to: Tennessee Secretary of State

Each application must include the following documents, if not already on file, and fee:

  Complete Application;

  IRS Tax Exempt Determination Letter; 

  Current Copy of IRS Form form 990 (Public Disclosure Copy Only) if required to file; 

  List of Officers, Directors, or Functional Equivalent;

  Description of Game to include the following

How will the event be conducted? 
What will the tickets be drawn from? 
Who will draw the tickets? 
Are the prize winners required to be present to win?

  An initial application fee of fifty dollars ($50). An organization authorized by the by the General 
Assembly to operate an annual event shall file within ninety (90) calendar days following the actual 
event date, a financial accounting pursuant to Tenn. Code Ann. § 3-17-106(a)(1) along with the 
remaining application fee due according to the organization’s gross revenue for the annual event 
based on the following scale:

Gross Revenue � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � Application Fee 
$0 to $5,000 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $100.00 
$5,000.01 to $10,000 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $250.00 
$10,000.01 to $20,000 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $400.00 
$20,000.01 and over   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $550.00
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