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Tennessee Secretary of State 
Civics Lesson Plans

Elected Officials in State and Local Government 

Author: Lucinda Bellamy, John Adams Elementary School       

Grade Level: 3rd – 5th grade 

Date Created: May 2016 (updated June 2018)  

For additional lesson plans, visit sos.tn.gov/civics/lessonplans.   

Introduction: 

The goal of this lesson is to teach students the importance of being a responsible citizen 

and what actions can help them to become one. The students will also be introduced to 

roles of elected leaders and their responsibilities over the course of the next two lesson 

plans. The content that will be covered will be citizenship, roles of elected officials, and 

state and local government. 

Guiding Questions: 

 What does the word “citizenship” mean?

 What is the importance of being a responsible citizen?

 What are some of the roles and responsibilities of an engaged citizen?

 Who are elected leaders and what are their responsibilities?

 What jobs and positions do elected leaders hold?

Learning Objectives: In the course of the lesson, students will… 

 Review the previous day’s lesson and discuss what it means to be a responsible

citizen and the roles of a citizen in their community.

 Be able to answer questions such as:

o What is an elected official?

o What are the roles of elected officials?

o Who are elected officials of the community?

 

http://sos.tn.gov/civics/lessonplans
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 Learn about the three branches of the government and the roles of elected officials 

in each branch.  

 Brainstorm questions to ask and discuss with a visiting elected official about their 

roles and duties in their position. 

 Participate in a question and answer session with an elected official.  

 Write a thank you letter to the visiting official thanking them for speaking to the 

class. 

 

Curriculum Standards: 

Literacy 

RL/RI.4.1 Refer to details and examples in a text when explaining what the text says 

explicitly and when drawing inferences from the text. 

L.4.1 Demonstrate command of the conventions of Standard English grammar and usage 

when writing or speaking. 

L.4.3 Use knowledge of language and its conventions when writing, speaking, reading, or 

listening. 

L.3.6 Acquire and use accurately grade-appropriate conversational, general academic, and 

domain-specific words and phrases, including those that signal spatial and temporal 

relationships. 

Social Studies 

3.28 Discuss the structure and purpose of government. (P) 

4.41 Describe the principles embedded in the Constitution including: (P) 

o purposes of government listed in the Preamble 

o separation of powers 

o branches of government 

o checks and balances 

o the amendment process 

o principle of judicial review 

o recognition of and protection of individual rights in the 1st Amendment 
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Materials Needed: 

 Three Branches of Government graphic from Kids.gov (see attachment) 

 Smart Board/Projector 

 Chart paper 

 Invite a local elected official to come speak to the class. See more information or 

suggestions in the lesson activities. Consider inviting: 

o State Senator or State Representative 

o County or City Mayor 

o City Council member or Alderman 

o Local Judge 

o Local Board of Education member 

Background: 

 Kids.gov website 

 USA.gov website 

Lesson Activities:  

Branches of Government 

1. Review the previous day’s lesson and discuss what it means to be a responsible 

citizen and the roles of a citizen in their community. 

2. Introduce the discussion:  

a. What is an elected official?  

b. What are the roles of elected officials?  

c. Who are elected officials of the community?  

3. Show the students the three branches of government organizer from “Kids.gov” 

website.  

4. Discuss with the three branches of government and the elected officials who work in 

these branches to serve our communities. 

5. Discuss how these individuals are elected by the people to serve in different 

branches of the government. (Note: This website is a great “preview” for the 

upcoming lesson on Local, State and National government.) 

 

Visit from an Elected Official 

1. Invite and introduce an elected official to speak to the class about their position and 

their duties in their elected position. The elected official can cover such topics as: 

https://kids.usa.gov/
https://www.usa.gov/
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how they were elected, campaign process, what their official roles are and how 

important it is to be a good citizen. Consider inviting: 

a. State Senator or State Representative 

b. County or City Mayor 

c. City Council member or Alderman 

d. Local Judge 

e. Local Board of Education member 

2. For resources on contact information for your local officials, see links below: 

a. Tennessee General Assembly 

b. County Technical Assistance Service (CTAS) 

c. Municipal Technical Advisory Service (MTAS) 

3. Explain to the students that an elected official will be coming to speak to them in 

class to explain their roles and duties as elected officials from one of these branches. 

4. Have the students come up with several questions that they can ask the official 

about their roles and duties. Chart these questions to have on hand when the official 

visits. 

5. Conduct a question and answer session with the elected official having the students 

ask their questions. 

6. After the students have met and talked to the elected official, they will write a 

“Thank You,” letter to the official for coming to speak to their class. 

 

Options for Extension: 

 Small reading groups could be established where the students read books such as 
How to Contact an Elected Official (Be a Community Leader) by Leslie Harper, How to 
Become an Elected Official (U.S. Government: How It Works) by Mike Bonner, or any 
short chapter books on elected officials. Students can discuss the importance of 
these officials and how they became elected officials. 

 Develop writing centers where students create ideas on how to become an elected 

official. Students can create graphic organizers on steps that a person must take to 

become an elected official. 

Modifications for Other Grades: 

 Extensions for above activities all fall in line for grades 3-5 curriculum standards in 

writing and reading. 

 

http://www.capitol.tn.gov/legislators/
http://www.ctas.tennessee.edu/
https://www.mtas.tennessee.edu/
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